Special Collections Library Duplication Services
The Special Collections Library generates copies of materials to facilitate research and for
use/reproduction in scholarly and other products. Duplication may also serve preservation
purposes where appropriate.
While the University of Michigan owns the objects in our collections, we do not own copyright to these materials
(except where it has been explicitly transferred to the University).

Duplication Policies
Our staff can provide each registered user with up to 100 images/scans/pages from our materials per calendar
month. Delivery of straight-forward requests can be expected within two weeks, and will often be delivered within
less time. If your request is more complicated, our staff will get in touch and fulfillment might take more than two
weeks.
Requests for any type of duplication are evaluated by staff and approved based on material format, physical
condition and any applicable restrictions.

Use, Copyright, and Attribution
The University of Michigan Library is committed to supporting research, teaching, scholarship, publication, and
artistic production involving use of the Library's collections. Toward this end, the Library provides copies of
material to facilitate research or to be used/reproduced in scholarly and other products. There is no fee for this
use. However, we do ask that you notify us of these uses when they involve the publication or distribution of
reproductions of material in print or digital form.
Upon receiving this notification, we, as owners of the physical item, can provide you with a letter acknowledging
this use. This helps us understand and facilitate the work our collections support, and gives us the opportunity to
provide you with the best citation for the material you are using. Complete citations will vary in content and
format according to the material being used, but all captions, citations, etc. should include the credit
line/attribution“University of Michigan Library (Special Collections Library).”
Our letter of acknowledgement does not convey any copyright permission. It is the sole responsibility of the
author, editor, web editor, publisher, etc. to investigate the copyright status of any given work and to seek and
obtain permission where needed. Copyright law protects unpublished as well as published materials. If the content
in question is under copyright, permission to publish must be sought from the owners of the rights, typically the
creator or the heirs to his or her estate, unless the intended use of the material is protected by the fair use
provision of the copyright law of the United States (title 17, United States Code). For more information about fair
use and copyright law, see the “NOTICE WARNING” below and the University of Michigan Library Copyright
Statement.

NOTICE WARNING CONCERNING COPYRIGHT RESTRICTIONS
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other
reproductions of copyrighted material.
Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other
reproduction. One of these specified conditions is that the photocopy or reproduction is not to be “used for any
purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a
photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.
This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order
would involve violation of copyright law.

